
 
Enter State/Local Assessments                                                    User Reference Guide – CO Users  

 
  Page 1 of 4 

RTIm_URG_Enter_State_Local_Assessments.docx_082014 
Copyright © 2014 Centris Group, LLC 

 

 

 

 

 

 

State and Local Assessments 
State and Local Assessments can be imported into RTIm Direct by the district or entered by provider(s). 

Assessments can be entered manually for one student or for multiple students at once.   

View a Student’s State and Local Assessments:  
 

 

 

 

 

 

 

 

Note: Assessments are listed in order of student test date.  

 

Add a State/Local Assessment for one student from inside student file: 
 

 

 

Step-by-Step Guide 

 

 

How to Enter State/Local Assessments 

Distribution: RTIm Direct Providers and Supervisors 

 

 User Reference Guide 

  

Step 1: To add an assessment from inside the student file,      

scroll down to the State/Local Assessments section and click Edit. 

Step 2: Scroll down to State/Local Assessments and click the expand 

button to view all assessments for the current school year and previous 

school year.  

 

Step 1: Enter the student file by clicking on the 
student name on the My Students screen.  

 

To view all recorded State/Local assessments for the student, 

click the History button. 
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Enter State/Local Assessment Data for Multiple Students (Mass Data Entry) 

  

 

 

 

 

Step 3: Enter information:              

Date of the assessment                         

Score and Comments (if applicable) 

Step 2: Select an Assessment from the 

drop down menu and click Add. 

 

Step 4: Click Save & Return to save information and return to State/Local Assessments.                        

OR        Click Save to save information and add another assessment. 

 

Step 1: Select students from the My Students page 

Step 2: Hover over Mass Data Entry tab and      

select Enter State/Local Assessments 
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A warning message will appear: Click OK to continue.  

 

Step 3: Select an Assessment from the 

drop down menu, enter Assessment Date 

Step 5: Enter Score and Comments (if applicable) for each student. 

  *You may edit the Date for each student * 

Step 7: Review your information and click Next 

Step 4: Click Add 

Step 6: Click Next 
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A list of students’ successfully assigned assessments will appear.  

Step 8: Click Finish .                     

The assessments have been entered in student files. 


