How to Enter State/Local Assessments User Reference Guide
Distribution: RTIm Direct Providers and Supervisors c Y RTIm

Step-by-Step Guide

State and Local Assessments
State and Local Assessments can be imported into RTIm Direct by the district or entered by provider(s).
Assessments can be entered manually for one student or for multiple students at once.

View a Student’s State and Local Assessments:

|My/Stidents] - student * Messaging ° Letters & Reports * Listings

2013-14 All Interventions + 7th Graders
Filter : With Interventions: (Active, Pending, Inactive, 2013-2014, All
Sites, All Providers, All Intervention Names, All Tiers, All... edit...

iew Selected | [ Clear Selected Last Name Or ID# %

Select All / Deselect All

Step 1: Enter the student file by clicking on the
student name on the My Students screen.
| | ™Te S ETTEEE

My | Aant, Marley ¥ | [ e’ o Abare, Tracy
[Joens Abbott, Christine O = Abeta, Jonathen
[1J® @ @ aboy, Scott Om

Step 2: Scroll down to State/Local Assessments and click the expand
button to view all assessments for the current school year and previous Edn

school vear.

T - = e To view all recorded State/Local assessments for the student, s mm
Date Assessment click the History button.

[+] 07/1012014 Math Minds

[+] 07/07/12014 Math Minds g Test Score (47)

[+] 07/0312014 Math Minds gl Test Score (45)

[+] 06/22/2014 End of Year ELA Screening Screening Assessment Numeric (50) Level 1 - Below Basic

[+] 06/20/2014 District Math ning Raw Score (55)

[*] 06/16/2014 ELA Everyone gl Test Score (51)

[+] 06/13/2014 ELA Everyone gres: Test Score (50)

Note: Assessments are listed in order of student test date.

Add a State/Local Assessment for one student from inside student file:

Step 1: To add an assessment from inside the student file,
e £ = “= scroll down to the State/Local Assessments section and click Edit.

Date Assessment
[+] 0711012014 Math Minds Progress Monitoring Assessment Test Score (47)
[+] 07/07/2014 Math Minds Progress Monitoring Assessment Test Score (47)
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Enter State/Local Assessments
(2014-2015) §I

Edit State/Local Assessments for Aant, Marley

[(Save&Return | [ Save | ([ Cancel |

Step 2: Select an Assessment from the
drop down menu and click Add.

|Se|ect an Assessment

Score Result/Outcome

\ Bate
£33 (@) 7/10/2014  Math Minds

\ 3 &) 7/7/2014 Math Minds
E3) 7/3/2014  Math Minds
‘ 3] (58) 6/22/2014  End of Year ELA Screening

Test Score (47)
Test Score (47)
Test Score (45)

Numeric (50) Level 1 - Below Basic

®) o 2/25/2011 Step 3: Enter information:
Assessment Name: Do The Math Module C - Addition/Subractiol Date of the assessment
Assessment Type : Progress Monitoring Assessment . .
Subject : Mathematics Score and Comments (if applicable)
Entered By : Rosemary Repicky ( 2/25/2011)
Percentage Score :
Comments : - |
Step 4: Click Save & Return to save information and return to State/Local Assessments.
[Save &Return ] [ Save ] [ Concel ]

Click Save to save information and add another assessment.

OR

©2000-2011 Centris Group

Enter State/Local Assessment Data for Multiple Students (Mass Data Entry)

My Students * Student °* Messaging °® Letters & Reports * Listings

2013-14 All Interventions + 7th Graders

Filter : With Interventions: (Active, Pending, Inactive, 2013-2014, All 9 Selected [View Selected | [ Clear Selected I Last Name Or ID# =
Sites, All Providers, All Intervention Names, Al Tiers, All... edit... -
Select All / Deselect All 1

ne Aant, Marley ¥ | D@8 0 Abare, Tracy —

8 abbott, Christine B @  Abeta, Jonathon Step 1: Select students from the My Students page

[¥V]® @ 8 Aboy, Scott V= T —

[]oe Addy, Barb []o@8  Alass, Mary mL Alexander, Susan

My Students  ° Student ° Messaging ° Letters & Reports ° Listings

2013-14 All Interventions + 7th Grae == ENTT]
— 9 Selected View Selected | [ Clear Snbciedl Last Name Or ID4

Filter : With Interventions: (Active, R -
Sites, All Providers, All Intervention|icua Sl CACUI IR EIC

Select All / Deselect All Create Service Log Entry

! 1

Step 2: Hover over Mass Data Entry tab and
AB select Enter State/Local Assessments

N

Create Progress Report Entry

[ '] Aant, Marley P [ a

an Abbott, Christine

Enter State/Local Assessments
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Mass Data Entry - Enter State/Local Assessments

Assessment |Se|e::t an Assessment

Assessment Date

[ Step 4: Click Add

Step 3: Select an Assessment from the
drop down menu, enter Assessment Date

N

Fimes Dats Entry - Enter State/ Local Assesements.

e T Careet

Fage 1 of 4

Comments :

Abare. Tracy (127151535 — 0905098)

Assessment Mame:
Assessment Type ¢
Subject

Entered By ©

Test Score ;
Comments ;

e —
ELa e e

i ey

[eman Reo (rnoson

[oer /G4
Progress Moniionng Assessment
Englianianguage Arie
Rosemary Reo ( 7H10/2014 )

Step 5: Enter Score and Comments (if applicable) for each student.
*You may edit the Date for each student *

Step 6: Click Next

Fage 1 of 1

[=—m]

[

Macs Data Entry - Raview & Confirm

Please review your new assessments and student selections. If satisfied, click the Next button 1o create the assessments

YA R e PeRIng tha S ROWTG SR

[+] Show Detalls
Student

(@8 Aant, Mariey
(@) Abare, Tracy
(3 Abbott, Abbey
(@8 Abbort, cn
(@) Abeta, Jonathon

(@) Abeta, Leo
(@8 Aboy, scott
(@) Adams, John
(E8) Aday, Barb

For the following Students:

Student Name.

Abeta_sonathon

Assessment
ELA Everyone

ELA Everyone

6/20/2014 ELA Everyone
6/20/2014 ELA Everyone
6/20/2014 ELA Everyone
6/20/2014 ELA Everyone
6/20/2014 ELA Everyone
6/20/2014 ELA Everyone
6/20/2014 ELA Everyone

Date of Birth
o 1

00332780

56 (Test S

85 (Test
78 (Test
65 (Test
77 (T
59 (Test Sc
80 (Test

20 (Test

Agams. John
Addy, Barb

ResuluOutcome

Comments

Step 7: Review your information and click Next

Date of Birth

o
12834664

€& Centris Group

A warning message will appear: Click OK to continue.

Message from webpage

WARMNING: You are about to perform a Mass Data Entry action.
| This action CANNOT be undone.,

Are you sure you want to continue?
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Mass Data Entry - State/Local Assessments.

9 assessments have been added successtully

The following students were created successfully:

Student Name
Aant, Marley
Abare, Tracy
Abbott, Abbey
Abbott, Christine
Abeta, Jonathon
Abeta, Leo
Aboy, Scott
Adams, John
Addy, Barb

Date of Birth GenEd #
300100100
0909098
AB88Y
3189
00332789
342211111
55080301

010172002

€& Centris Group

A list of students’ successfully assigned assessments will appear.
Step 8: Click Finish . E
) } =
The assessments have been entered in student files.
Page 4 of 4

RTIm_URG_Enter_State Local Assessments.docx 082014




