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Step-by-Step Guide

Add Progress Reports for Multiple Students

Progress Reports may be entered for each Active Intervention. The Interventions must have the
same intervention name, and Progress Report dates must fall within the start and end date of the
interventions.

My Students « * Messaging * Letlters & Reports * Listings * Dashboards * Maintenance
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Initial System Filter
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My Students » * Messaging * Letiers & Reports * Listings * Dashboards * Maintenance

New Student * Filters = Mass Data Entry * Meetings * Reports and Analytics
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Service Log

Lo s Step 2: Hover over Mass Data Entry tab and
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Mass Data Entry - Progress Report Step 1 I
Select the Intervention, Progress Report Name and Date for which the progress report entries will be created. TH Step 3: E nter l nfo rm atio n:
e  Selectan Intervention
Intervention : Select an Intervention| <] *
e Select aProgress Report
Progress Report Name : Select a Progress Report Name :
Name
Proaress ReporOate: e  Enter Progress Report Date
° Required field
= Step 4: Click Add.
s o gt Step 5: Enter Progress Notes for student.
Py Note: Progress Report Name and Progress
ot Report Date may be modified for each
T Aoy (001~ 00100 ‘ Student.
T I Provide:  Tola, Vic  Scheduded:  Summar School
You may also enter:
Progess AuportName; W
oo 1) § e Category
P v e  Sub-Category
! e Score
Step 6: Click Next to move to the next
o oy setiery o student’s Progress Report. Continue to add
e _— progress notes and click Next.
Wass Review A
Please review your progress report entries and student selections. If satisfied, click the Next button 1o create the progress report entries.
You will be creating the following progress report entries.
[+] Show Details.
Student Progress Report Name Progress Report Date Intervention Intervention Start Date
N | = AantMarley Report 1 07/18/2014 Math Instruction 7[72014
Progress Notes
Marley maintains a positive attitude. He is beginning to improved izt d study skills . . .
Category score Step 7: Review your information.
Listening - Attentive Improving
Work Habits - Completes Work Fair .
| &) Adams,John Report 1 07/18/2014 Step 8: Click Next.
| &) Example Studentzs Report 1 07/18/2014
:E] O'Sullivan,Gilbert Report 1 07/18/2014 Math Tnstruction 77772014
(38 st. James,Clare Report 1 07/18/2014 Math Instruction 70a
x
@™ WARNING: You are about to perform a Mass Data Entry action. H H
) This acton CANNGT be uncone, AWarning Message will appear.
Are you sure you want to continue? SteD 9: Click OK to continue.
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Mass Data Entry - Progress Report Finish
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5 Progress Report entrie(s) have been created. Progress Report entries have not been created if the student does not receive the selected intervention in the current school year. If an intervention has been inactive for more than 15 days, a Progress Report entry will not be

created

Fm:wn-mﬁmm;mmwmmwnmm P JE—— —
Student Name Date of Birth Gen Ed # Student Name Dateof Bith  Gen Ed #
Aant Marley 912012001 300100100

Adams, John 672772002 99870

St. James, Clare 1/1/2000 200000002

O'Sullivan, Gilbert 272042000 100000001

Example Student25 6/4/2002 03453475

Step 10: Click Finish.

You will return to your My Students screen.

Finish
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